HDSD — PHAN MEM QUAN LY
PAI HOI HOI LIEN HIEP THANH NIEN VIET NAM

A. LINK TRUY CAP HE THONG: http://hoilienhiepthanhnienvietnam.vn/

B. TONG QUAN

1. Gi6i thiéu hé théng phan mém Quan 1y Pai hdi Hoi Lién Hiép Thanh Nién Viét
Nam

1.1. Thong tin nguoi dung o ,

- Nguoi dung sé duoc cap tai khoan va mat khau dé dang nhap vao hé thong. Tuy vao
tirng vai trd ma mdi tai khoan dwoc phan quyén van hang khac nhau trén website
hoac ung dung dién thoai

HOI LIEN HIEP THANH NIEN VIE

BAI HOI VII

NHIEM KY 2019-202

)

N/

Ha Noi, ngay 1012 thing 12 nam 2010 (RS L s
Nam
Nhap théng tin tai khoan va mat khau PR
Tai khoan: sé dién thoai g Tén dding nhdp...
Mat khéu toiyeutoquoctoi ' )
-& ‘& 9} y t Mat khau:
’:& Ja l ‘ .: - Mat khdu...
Quén mat

Nhé matkhdu < o

Dang nhép

- Luuy:
o Sau khi nguoi dung dang nhap lan dau tién, hé théng s& yéu cau ngudi ding
cap nhat mat khau mi, cap nhat xong s€ thuc hién dang nhap lai vao hé
théng voi mat khau moi


http://hoilienhiepthanhnienvietnam.vn/

Nh3p fal mdt khdu: Yéu cdu d8i mat khdu
toiyeutoquoctoi g

Nhap mat khiu méi

1.2. Giai thiéu giao dién trang chu

‘ HE THONG QUAN LY VA DIEU HANH _
w7 HOILIENHIEP THANH NIEN VIET NAM

° ‘ gén - User Tinh

Biéu D6 Thong Ké

QuénLy SuKién

Quén Ly Tai Khodn
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- Trong giao di¢n sé cd nhirng module chinh sau:
o Module Quan ly Sw kién: Cho phép ngudi dung theo ddi, diang ky, tim kiém
thong tin cac dai hoi
o Module Quan ly Tai khoan: Quan Iy tat ca tai khoan nguoi ding trén hé
thdng, so d6 to chirc, tao tai khoan nguoi dung, ...
o Module Cai dit: Cho phép Admin quan ly danh sach don vi, phong ban, ciu
hinh quy trinh duyét,...



C. THIET LAP
. Quan ly tai khoan
1.1.Thém tai khoan nguoi dung
- Quy trinh tao tai khoan céc cap:
o Trung wong Hoi LHTN Viét Nam s¢ tao cac tai khoan cho Chu tich Hoi cac
Tinh/Thanh phé véi vai tro Admin.
o Chu tich Hai céc tinh/thanh phé tao tai khoan cho cac dong chi trong Ban
Thu ky va Uy ban Hoi cap tinh, cac tai khoan cho can bo phu trach cong tac
Hoi (admin) tai tinh va tai khoan admin cap huyén (Cha tich Hoi cap huyén).
o Admin cap huyén tao tai khoan cho cac dong chi trong Uy ban Hoi, admin
cap huyén (can bo phu trach) va admin cap co so.
o Admin cp co so tao tai khoan cho can bo Hoi cap co s va cac Pai biéu du
Dai hoi cap co so.

Luwu y: Chi ¢ admin mai tao duoc tai khodan. Trong truong hop Chu tich Hgi
muon phan céng dong chi khac phy trach, thi phan quyén lgi cho tai khodn c6
san trong Muc “Vai tro”. Méi don vi cap tinh, cap huyén, cdp co sé 6 thé tao
dwoc nhieu account admin.

- Thao téac:
o Buwdc 1: Tai danh sach menu, chon “Quan ly tai khoan” tai muc “Quan ly tai
khoan nguoi dung”.
o Buéc 2: Dé tao tai khoan cho thanh vién vao hé thdng c6 2 céch:
= Céch 1: Chon vao “+ Thém thanh vién” dé thém 1 nguoi ding vao hé
théng.
= Céch 2:
e Chon “Tai file miu danh sach” dé cap nhat thong tin thanh vién
theo mau.

M&u import tai khodn ngudi diing
Lu y: Nhiing théng tin c6 mau vang 1a bt budc

Bia chil Tinh/Thanh Quén/Huyén Phudémg/Xa s?h?:;‘

Ngay sinh sé Ngay cip

Giti tinh Bon vi cong tac

(DDIMMIYYYY) CCCD  (DDIMMIYYYY)




e Chon “Import danh sach thanh vién” dé tao nhiéu tai khoan cho
nguoi dung.

‘ HE THONG QUAN LY VA DIEU HANH

g HOI LIEN HIEP THANH NIEN VIET NAM

QUANLY TAIKHOAN > Quén Ly Tai Khoén Ngu@i Ding Tai file mau danh sach

Biéu D6 Théng Ké % 5 e
2 : Import danh sach thanh vién
545 Tim kiém
QuanLy Dei Hei NerE 7G| [eherTmans il - Chonxo/rhus. - [JBMR Thém 1 thanh vién—E n
Quan Ly Tai Khodn STT HANH DONG ccep HO VA TEN SO DIEN THOAI EMAIL DON V| CONG TAC CHUC vy TRANG THAI
LY Rieebtie s 1 e X& An My 0123456781 anmy@gmail.com X& An My Chii Tich

) Quan Ly Tai Khoan Ngusi Ding

o Buwéc 3: Nhap thong tin nguoi

= Ho vatén: Tén cua USER.

= Gigi tinh: Chon theo nhém quyén phl hop véi tirng vi tri.

= Ngay/Thang/Nam sinh

= Pién thoai: Sb dién thoai ciia nguoi ding. La thdng tin tai khoan khi
dang nhap.

= Email: email cta nguoi dung

* Pon vicong tac: thong tin don vi cdng tac cua nguoi dung tai Hoi, vi
du thanh vién A thudc Pon vi la Tinh Pha Yén.

= Chirc vu: chuc danh cua nguoi dung

= Vai tro: Dya vao thong tin vai trd xac dinh quyén cta ngudi dung
trén hé thong. Luu ¥ khi cdp céc vai trd Admin s& ¢ nhitng quyén
chinh stra théng tin

Thém thanh vién

(2] Théng tin ca nhan © Piachi

Piachi

Nhap s dia ch

Tinh / Thanh uan / Huyén Phuong / Xa

Lién he

o "
Nh&p théng tin bat budc e | 57
Nhép dia chi email

] Don vi céng tac / chirc vu / phong ban t \

Don vi céng téc (*) Chire vy (%)

) Qua trinh céng tac Admin TW
Admin Céc Cép

User




o Buwéc 4: Bam “Xac nhan” dé luu thong tin. Hé théng sé& ty dong tao tai khoan
cho ngudi ding theo thong tin sé dién thoai va mat khau mic dinh.

1.2. Cap nhat tai khoan

‘ HE THONG QUAN LY VA DIEU HANH

w7 HOILIEN HIEP THANH NIEN VIET NAM

QUANLY TAIKHOAN > Quén Ly Tal Khodn Ngudl Ding
8idu D8 Théng K

H#4Tim kiém

Quan Ly Dai Hoi Nhap Ho Ten / CC = H nn

ST HANH DONG cece HO VA TEN SO DIEN THOA EMAIL DON VI CONG TAC CcHUC VU TRANG THAI

» so 1 Xa An My 0123456781 R it =i Xa An My =
»  GuénLy Tai Khodn Ngudsi Ding

- Bam vao biéu tuong” ...” dé thuc hién cap nhat tai khoan ctia mot nguoi ding

HQ_THéyG QL{AN LY VA DIEU HANH _ o & xaanmy
HOI LIEN HIEP THANH NIEN VIET NAM L

QUAN LY TAIKHOAN > Quan Ly Tal Khoan Nguél Dung

8idu 05 Théng ke
§4Tim kigm
Quén Ly Dai Ho1 Nh@p Ho Tén / CCC

(s ]c]

D
i Ly Tai Khos e o HOVATEN 6 DIEN THOAS EMAIL DONVICONG TAC cHUCWL TRANG THAI

»  QuénLy TaiKhoan Ngusi Ding

o Chinh stra: Cho phép Admin thuc hién chinh stra cac théng tin cua 1 tai
khoan nguoi dung.
= Cho phép chinh stra tat ca thdng tin ciia nguoi ding trén hé thong: anh
dai dién, Ho va tén,....

Cap nhat théng tin x
[©] Théng tin cd nhan ) Piachi
Ho véitén (*) Pja chi
Ngén - User Trung Uang 12 Nguyén Vén Cir
Giditinh (*) Tinh / Thanh Quén / Huyén Phudng / Xa
Nix - Tinh Phu Yén . - Huyén Tuy An .~ X& An Ov

Ngay / Thang / Nam sinh (*)

10/12/2001
e || Liénhé

Cé&n cudc céng dan pisn thoai (*)

34646344630 6
- 0123456786 g
Ngay cdp Email (*) Cd
15/08/2018 @

trunguong@gmail.com

|- Pon vicéng tac / chitc vu / phéng ban

Pon vj cdng tac (*) Phong ban Chire vu (*)
Trung wong P Ban Phé Chi tich . - Phé Chi tich Thuding trye
Vaitrd (*) Trinh dé hoc van Trinh d& chuyén mén
Admin - A A
Trinh dé chinh tri Ngay vao Doan Ngéay vao Bang

[oivo | sccmon ]




o Ngung hoat dong: Cho phép Admin cap nhat lai trang thai hoat dong cua tai
khoan la Khéng hoat dong. Tai khoan ngudi dung co trang thai khéng hoat
dong sé khong duoc dang nhap vao hé thong

= Hé thong hién thi popup thdng bao yéu cau xac nhan hanh dong mudn
ngung hoat dong cho tai khoan. BAm “Chéap nhan” dé hoan thanh thao
tac. Bam “Huy” dé khdng tiép tuc viéc ngung tai khoan

Ban chéc chédn mudn ngung
hoat ddng tai khodn nay!

Huay khéng ngwng hoat dong nay Chép nhan - xac nhan ngung

hoat dong tai khoan

o Action Cap lai mat khau: Cho phép Admin cap lai mat khau méi cho tai
khoan véi mat khau mic dinh 1a toiyeutoquoctoi

Xdc nhéan cép lai mét khdu

Hiy Chép nhan
Hiy khong thychion | W [ .

cép lai mat khau Chap nhan - tiép tuc
cap lai mat khau




2. Module quan ly sy kién

2.1. Tién do t6 chuc
- Tong quat: View Tién d6 to chuc dai hoi, cho phép nguoi dung xem dugc thong
ké don vi da hoan thanh hoic chua hoan thanh t6 chirc dai hoi theo dang so do Viét

Nam

- Luwu y: Cho phép ngudi ding zoom vao chi tiét 1 tinh dé xem thong ké cua huyén
thudc tinh da chon

‘ HE THONG QUAN LY VA DIEU HANH
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€ Ngan - User Trung Uong
8- tmaor@omatcon

Bidu D3 Thang K

Chém Diém BS Tiéu Chi

Quén Ly BS Tiéu Chi

.Théng ké theo s6 lwgng don vi da hoan thanh
té chirc Pai hoi, don vi chwa hoan thanh

QUANLY SUKIEN > Tién D6 T8 Chic

Ban dd Viét Nam theo doi tién do té chirc
clia cac don vj tir cap Tinh - Huyén

Quén Ly Van Ban

Quén Ly Bai Viét

Bdo Cao

0 Tinh g3 hoan thanh
63 Tinh chira hoan

thanh

2.2. Khdi tao dai hoi , 7 o
* Luu y: Doi voi cac tinh/thanh pho da to chire xong Pai hoi diem cap co so vui long lién
hé Vin phong Trung wong Héi LHTN Viét Nam dé cap nhdt trén hé thang.

- Thao tac:

o Budc 1: Chon vao muc “Quan ly Sy kién” va chon “Khai tao dai hoi”

‘ HE THONG QUAN LY VA DIEU HANH

wggr HOILIEN HIEP THANH NIEN VIET NAM

Biéu D6 Théng Ké

Chém Diém 86 Tieu Chi

Quaén Ly 86 Tiéu Chi

Quén Ly SuKlén

b Khdl Tao Dai Hol

Quén Ly Van Ban

Quan Ly Bai Viét

:ni‘; Ngéan - User Trung Uong

QUAN LY BAIHOI > Khéi Tao Dai Hai N
Tao méi yéu cau té chirc dai hji

cho tat ca don vi _‘_.E

Dai héi Hi Lién higp thanh nién Viét Nam khéa IX, nhiém ky 2024 - 2029

Nhiém ky: 2024- 2023

Chinh sifa dgi hgi

Danh sach cac dai héi TW da
tao yéu céu cac don vj té chire

Déng1-1/1




o Budc 2: Nhap céc thdng tin bat budc dé tao Pai hoi. Luu y: ¢6 thé upload
cac tai liéu van kién, théng bao, anh dai dién cua dai hoi. Sau d6 nhan “ Khai
tao dai hoi”.

‘ HE THONG QUAN LY VA DIEU HANH

2 THONG QU/ LALT r Trung Usng
| g HOI LIEN HIEP THANH NIEN VIET NAM

QUAN LY BAIHOI » Khéi Tao Bai Hai
Biéu Dé Théng Ké

Chém Biém B Tiéu Chi Thoéng tin bat budc nhap
KHOI TAO BAI HOI
Quéin Ly BS Tidu Chi
— ] ITén Dai Héi: Nhap thong tin dai hdi
" Tinh 3 Huyén B cosd =]
A p— Tit (HH:mm DD/ (HH ¥y) U (HH:mm DD/
Dén (HH:mm DD/MM/yyyy) Bén (HH:mm DD/MM/yyyy) D&n (HH:mm DD/MM/yyyy)
» Tinh ()  Huyén B cosd =
) i 16 chitc: Tl (HH:mm DD/MM H:mm DD/MM/yyyy) { (HH:mm DD/ ¥)
Bén (HH:mm DD/MM/yyyy) Bén (HH:mm DD/MM/yyyy) Bén (HH:mm DD/M
INhigm ky: Nhép théng tin nhism ky
Quéin Ly Vén Ban

Quén Ly Bai Viét

Kéo thé van kién, thong béo vao day
Van kién/Théng béo: a ] Téilén
Téida:50MB

Béo Céo

Quén Ly Phan Quyén M5 té: Nh@p théng tin mé té ngén

Lich Sit He Théng

Anh dai dié G Kéo tha anh vao day
i Lig & Anh dai dién: Téi anh lén
Tai Ligu Husng Dén & ot e

Cai Dat

Khdi tgo dai hoi 3> I Tao dai hdi cho tat ca don vi

o Budc 3: Danh sach cac dai hoi da duoc yéu cau té chuc.
= Ngoai ra admin c6 thé thuc hién chinh sira thong tin han dang ky, han
t6 chuc dai hoi & cac cap

‘ HE THONG QUAN LY VA DIEU HANH

€5 Ngén - User Trung Uong

wr HOl LIEN HIEP THANH NIEN VIET NAM

QUAN LY DAIHOI » Khéi Tao Dai Héi

Bidu D& ThéngKé

Cham Biém B6 Tiéu Chi
Dai héi cdc cdp nhiém ky 2024-2029

Quén Ly B3 Tidu Chi Nhiém ki: 2024 - 2029

Admin cd thé chinh stra théng tin y&u cu td chirc dai hoi & cac cap

Chinh sisa dai hoi

Khéi Tae Dai Hi (<}

Dong1-1/1

Quén Ly Van Ban

Qudin Ly Bai Vidt




2.3.Quan ly t6 chire dai hoi o ,
- Muc dich: Sau khi Admin - TW khai tao dai hoi (yéu cau to chire dai hoi cac cap),

hé théng s& tu dong tao dai hoi cho tat ca don vi
- Thao téac:
o Budc 1: Chon vao muc “Quan ly Sy Kién”
o Budc 2: Chon “Quan ly t chtrc dai hoi”

HE THONG QUAN LY VA DIEU HANH

~@@» HOILIEN HIEP THANH NIEN VIET NAM

QUAN LY SUKIEN > Quén
Bidu D8 Théng Ké

BAI HOI VIII i N P -
P Dai hdi cac cap nhiém ky 2024-2029 - Xa An Cu
Nhiém ky: 4- 2029

Don

Han 2/2023
Han t8 ch 01/2024 - 07:00 01/06/2024

| —

it} BSloc

o Budc 3: Nhap thong tin diang ky to chirc dai hoi cua don vi
= Luuy:

e Lua chon sb luong phién t6 chie cho don vi

e Tuy vao s6 luong phién dugc chon s& nhap thoi gian ngay to
chuc, thoi gian diém danh cho ting phién

e Bit budc nhap dia diém t6 chuc

e Vin kién/Thong béo va Danh sach tham dy khong thé cap nhat
file néu c6 hoac sé& thuc hién cap nhat sau

e Anh dai dién, Ghi cht khdng bat buoc nhap



DPéng ky t8 chirc dai héi

Den vl

Ngay 1 chie

Thasl glan digm danh

Dla didm 18 ch

Nhap théng tin bt budc /

Kéo tha Véin kién/théng bao vaio day
701 da. sOME

Van kidn/ Theng bao:

“ Kéo thé Danh séeh tham dy véo day
761 da. 5OME

e K90 tha Anh dai dign vao day

2.4.Phé duyét dai hoi
- Nham phuc vu yéu cau Cap trén kiém soat dugc thoi gian to chic Pai hoi cua cac
cap dudi dé sap xép lich t6 chuc - tham du cua cac dai biéu phi hop

HE THONG QUAN LY VA BIEUHANH
- HOI LIEN HIEP THANH NIEN VIET NAM

QUANLY SUKIEN » Phé Duyét Dai Héi
Bigu B3 Thang ke

it} Boloc

STT DAIHOI DON v| Té cHUC oia DIEM T cHUC SO PHIEN HANH DONG
Quan Ly Sy Klén
Daihbi:
Dai hdi e cép nhigm ky 2024-2029 X& An Cut 23 Hiing Virang 1Phién
X8 / Phubng: o L

S TR T —— B M& xem chi tiét thoi gian dia diém

dugc dang ky dé td chirc Dai hoi
Loc

Quén Ly Tai Khodn

« o« n > » Déng1-1/1

o Néu Cép trén kiém tra théng tin phi hop thi s& duyét - dong y cho cap dudi
dugc to chuc theo thoi gian dia diém da dang ky



Pang ky t8 chirc dai hai x

bon vi: Xa An Cu
S6 phién: 1Phién
. Tl ngay DEn ngay
Ngay t6 chife
gaytechde 07:3010/01/2024 11:2310/01/2024
Phién 1: i .
. T gid Dén gid

Thai gian diém danh 07:30 08:30
Ly do khéng duyét Nhdp ly do khéng duyét
Dia diém t8 chiic: 23 Hung Vuong
Van kién/Théng bao:

Fmm o e e e e e l

i Kéo tha Danh sdch tham du vao déay . i
Danh séch tham du: 1 6 ] Nhéndétailen |
| T6ida: 50 MB |

_______________________________________________________________________________________________________________

Phéduyét Khéng duyét

Xdc nhan duyét ddng ky té
chiic dai héi nay!

Hily Chép nhén

o Néu Cap trén kiém tra thong tin KHONG phu hop thi s& bat buoc nhap ly do
tir chdi va nhap théng tin thoi gian to chirc cho cap dudi thuc hién



Dang ky t8 chirc dai hoi

Bdn vi: X& An Cu

S8 phién: 1Phién

IR LAl
07:30 10/01/2024 11:23 10/01/2024
hign 1:
et — . Titgio Déngid
_Thoi gian dang ky tb chirc [Thai gian dieém danh 07:30 08:30
bat budc nhap khi khéng duyét

INgay t8 chire

Ly do khéng duyét e} Nhip 1 do khéng duygt
Ly do khéng duyét bat budc nhap khi bdm khong duyét

Dia diém 13 chic: 23 Hing Vusng
Vén kién/Théng bao:
Kéo thé Danh sdch tham du vao déay

Danh sdch tham du: »
T6ida: 50 M8

Xdc nhan khong duyét ddng ky
t6 chitc dai hoi nay!

HY ”

2.5. Danh sach dai hoi
2.5.1. Chi tiét dai hoi
- Sau khi don vi dang ky t6 chtic dai hoi va dugc cap trén duyét.



‘ HE THONG QUAN LY VA DIEU HANH _
w7 HOILIEN HIEP THANH NIEN VIET NAM

o ﬁ-: Ngén - User Trung Udng

QUANLY SUKIEN > Danh Séch Dal Hol
Biéu D6 Théng Ké
4488 loc Trang thai tb chire dai hoi
Chéim Diém Bb Tiéu Chi m‘/
Dai hoi
Bai hoi cac cap nhiém ky 2024-2029 - Xa An Cu
Quén Ly B Tiéu Chi Nhiém ky: 2024-2029
= Don vi: Xa An Cu
Dia diém 18 chirc: 23 Hing Vudng
inL $3 phién: 1 Phian
Xa / Phuéng

Xem chi tiét tat ca noi dung Dai hoi clia don vi

GuénLy Vén Ban

Quén Ly Bai Viét

i

Déng1-1/1

o Bit dau dai hoi - Hoan thanh: thé hién trang thai cua dai hoi dang thudc giai
doan nao.

= Khi bdm bit dau dai hoi: Cac dai biéu c6 thé thuc hién diém danh
tham du dai hoi

‘ HE THONG QUANLY
IE

Bidu D8 Théng Ke

Dai hdi cdc cdp nhiém ky 2024-2029 - Xa An Cu AN iR /-
Nhiém ky: 2024-2029 Bat dau dai hoi
Don vi: Xa An Cu

Dia diém: 23 Hing Vuong

Phién 1

07:3010/01/2024 - 11:23 10/01/2024

Diém danh: 07:30 - 08:30
> Danh Séch Doi Hoi

Quét GRCodo

Quéin Ly Tai Khodn

Tailén vén kidn &
Van ban chi dao

[THONG BAO CON 15 NGAY] CHUONG

Bdo cdo

Dgi hgi Hi LHTN

O Oea




‘ HE THONG QUAN LY VA DIEU HANH _
4 HOI LIEN HIEP THANH NIEN VIET NAM

QUANLY SYKIEN > Chi TIét Dal Hl
Biéu D8 Théng Ké

Quén Ly SyKign

(v
Dai héi cac cdp nhiém ky 2024-2029 - Xa An Cu

Nhiém kj: 2024-2029
Don vi: Xa An Cu
Dia diém: 23 Hing Vuong

Phién1

07:3010/01/2024 - 11:23 10/01/2024
iém danh: 07:30 - 08:30
» Danh Séch Bai Hoi

Admin cac cép cla don vj thyc hign wries M 2 " ¢
e quét QR xdc nhan diém danh cho cac dai bidu Quét GRCode m donh ] Dai biéu bam vao diém danh dé Iya chon phwong an diém danh

Quén Ly Tai Khoén 03 vankign dai hoi Tai 16n vén kign &
2 Hinh anh dai hoi

Véin ban chi dao

3 Danh sach dal bidu tham dy )
@  ©3 Danh sach dai biéu tham dy

céip trén W

03 Danh sach nhan sy kién toan

sau dal hdi

3 Ténghop gép ¥ [THONG BAO CON 15 NGAY] CHUONG ...

Bdo cdo
L]

Dai hoi HYi LHTN

& Pl s ] oo |

BAm hoan thanh: két thac dai hoi d3 hoan thanh
o Diém danh - danh cho dai biéu thuc hién diém danh

Chon phudng phdp diém danh!

Dai biéu thyc hién FacelD
nhan dién khuén mat dé diém danh

Dai biéu chon Quét QR Code dé lay QR
cho Admin ctia don vi quét xac nhan

o Dai biéu co thé lya chon 2 cach dé diém danh:

o Cach 1: Nhan dién khuén mat danh cho nguoi dung co6 anh dai dién;
o Céach 2: Quét QR code:

= Budc 1: Nhin vao biéu trong quét QRCode dé ldy ma QR;



= Budc 2: Pua mi QR cho nguoi phu tréch thyc hién diém danh.

Quét QRCode x

Can cap quyén truy cap camera
dé quét QR cua Dai biéu

Yéu cdu sit dyng camera |

2.5.2. Van Kkién dai hoi
Tai trang Van kién Dai hoi, cac user 13 Admin cac cip cua don vi s& ¢6 quyén cap
nhét cac van kién dai hoi cho don vi va thiét 1ap thoi gian gop y cho timg van kién

‘ HE THONG QUAN LY VA DIEU HANH _
- HOI LIEN HIEP THANH NIEN VIET NAM

QUANLY SUKIEN > Chi TIét Dal Ho!
Biéu 8 Thang Ké

—

Dai héi cac cédp nhiém ky 2024-2029 - Xa An Cu
Nhiém ky: 2024-2029

Don vi: X& An Cu

Dia diém: 23 Hing Vuong

P Bétdéu
QuénLy Tai Khodn
Phién 1

07:3010/01/2024 - 11:23 10/01/2024
Diém danh: 07:30 - 08:30

import van kién dai hoi

Quét GRCode \

Van ban chi dao Ia van ban tir yéub cau chi dao ctia Trung U'ong | Talnsntin & |
hoac van ban khi dang ky t6 chirc dai hdi cap nhat
Van ban chi dgo L g hod g ky i hoi cap nhal

anh sdch dal biéu tham dy
cép trén W
sdch nhn sy kign todn

3 Téng hop gbp y [THONG BAO CON 15 NGAY] CHUONG ...

Van ban Dai hi cia don vi

1 g m
fthoi gian
a6p § rang t!\é

Tai X6
ubng n« ]

- Luuy:

o Van kién dai hoi ciia don vi can tai |én theo ting nhom van kién



o Van kién chi dao chi dugc xem va khéng thuc hién gop y

o Vinkién da duoc gop y sé khong duoc xda

o Thanh vién tham dy Dai hoi cua don vi s& dugc xem tit ca cac gop y cua vin
Kién

Téilén van kién

Vén ban chi dgo

Kéo thé vén kién, théng bdo vao day .
Nhén dé tdi lén
T6ida:50M8

Bdo cdo

Tai van kién dai hoi Kéo tha van kién, théng béo véo day )
theo cac nhém van kién 6 T5ida: 50M8 PR Lot

Bdo céo kiém diém

G Kéo tha van kién, théng béo vao day

Nhdn dé tai lén
76ida; 50M8

Nghi quyst

Téida: 50 M8

Kéo thé véin kién, théng béo vao déy .
o Nhén a8 tai lén

Béo cdo sira a8l Didu 1é

a Kéo thé van kién, thong bao vao day o
Nhén dé ti lén

76 da: 50 M8

2.5.3. Gop y van kién
Budc 1: Cai dat thoi han gép y cho van kién

Chém Diém B5 Tigu Chi | Chodnb | .

Pai hdi cac cap nhiém ky 2024-2029 - Xa An Cu
Nhigm kj: 2024-2029

Bon vi: Xa An Cu

Dia diém: 23 Hung Vudng

Quan Ly B6 Tiéu Chi

QuénLy SyKién Phién1
07:3010/01/2024 - 11:2310/01/2024
Diém danh: 07:30 - 08:30
Quén Ly VénBén
Quét GRCode
Quén Ly Bai Viét
3 Vén kign dgi hoi Tailén van kign &

Béo Cdo L3 Hinh nh dai hoi
Véin bén chi dgo
3 Danh sée

i biéu tham dy
QuénLy Téi Khodn o
@ T Danhséch dal bidu tham dy
cdp trén
Quén Ly Phan Guyén
3 Danh sach nhéan sy kién toan
sau doi hoi
Lich SirHé Thér A 5
e £ Téng hap gép ¥ [THONG BAO CON 15 NGAY] CHUONG
Tai Ligu Huéng Dén
i Dt b

(i}
Dai hoi HoI LHTN o

Budc 2: Nhap thoi gian gop y



= Pai biéu s& duoc gbp y van kién theo thoi gian cai dat, néu qua thoi
gian cai dit van chua gop v s& khong duoc gop y

Cai dat thai gian gop y

ungay

Tit (HH:mm DD/MM/yyyy)
Dén ngay

Dén (HH:mm DD/MM/yyyy)

Budc 3: Luu - Hoan thanh viéc cai dat thoi gian gop y
Budc 4: BAm vao gop y

AN LY VA BIEU HANH _ g Ngan - User Trung Udng
THANH NIEN VIET NAM oo

QUANLY SUKIEN > Chi TI&t Dal Hal

Biéu D3 Théng Ké
Chém Biém B Tiéu Chi T o
Dai héi cac cap nhiém ky 2024-2029 - Xa An Cu
Nhigm kj: 2024-2029
QuénLy B Tiéu Chi Don v: Xa An Cu
Dia diém: 23 Hung Vudng
QuénLy SyKién Phién 1
07:3010/01/2024 - 11:2310/01/2024
Diém danh: 07:30 - 08:30
Quén Ly Van Bén
Quét QRCode
Quén Ly Bai Viét

Bdo Cao 3 Hinh anh dgi hoi
Vén ban chi dao
03 Danh saeh dai biéu tham dy o
Qudn Ly Tai Khodn

@  © Danhsdch daibiéu tham dy

cdp trén W
Qudn Ly Phan Quyén

3 Danh séch nhan sy kién toan

sau dai hai
Lich SH8 Thé "
s " 03 Téng hop gép ¥ [THONG BAO CON 15 NGAY] CHUONG ..
Tai Liéu Huéng Dan n

Caibat Bdo cao

Dai hoi He LHTN

o Céch 1: Gop y tong quét van kién



Bao cao tong ket cong tac Hoi nam 2023 chudn

HOI LIEN HIEP THANH NIEN VIET NAM Trdn Ngoc Todn - 11:24 20/12/2023
'Y BAN TRUNG UONG Ha Ngi, ngay  thing 12 nam 2023 Nh&p ndi dung gép ¥

BAO CAO
Tong két cong tic Hoi va phong trio thanh nién nam 2023

Thye hién chuong trinh cong tic Hoi va phong trio thanh nién nam 2023 | ND#ng gop y cta van kién
v6i chii 4 “Thanhnién tién phong chuyén déisé . Uy ban Trung vong Hoji Lién
higp Thanh nién Viét Nam danh gid két qua cong tic Hoi va phong traothanh nién
ndm 2023, cy thé nhur sau:
1. TINH HINH THANH NIEN
Nim 202314 nm dautién té chirc trién khai thuc hién Nghi quyét Dai hoi
Poin toan quéclin thir XIL nfim cudi ci ién Nghi quyét Pai hoi dai biéu
toan quéc Hoi Lién higp Thanh nién Viét Nam lin thir VIIL tudi tré ci nuoc tich
cye nghién ciru. hoctdp. quén triét va tuyén truyén Nehi quyét cia Doan va Hoi.
dim bao chitiéu nim déra. Dicbiét, ciccip bo Hoi diy manh img dung chuyén
6i sb trong congtacgido duc, tuyén truyén: tich ce 1ong ghép cong nghé ll’o@ Nhap noi dung gop ¥
aocu oi @ oi n tham ”

cichoat dong Hai 6 vién. thanh n

©)Guigopy

Dai da so thanh nién gilr vimg niém tin vao sy linh dao cia Pang, cic chit
truong. chinh sich. phip lujt cila Nha nude, va sy nghiép dbi méi cia dit nudc;
phathuy truyénthong cich mang. truyén thong yéu nudc: tiép tuc quan tam. tin
tuong vao quyét tim ciia Dang. Nhanuoeva Chinh phi trong cong tac dau tranh
chongténan tham nhing. phong chong suy thodi tur tuomg chinh trj. dao dire, 16i

o Cach 2: Gop y dang comment van kién
= Bdudc 1: Bam vao biéu tuong dé bat dau gop y;
= Budc 2: Boi den doan vin kién can gop y

Dai hdi HEI LHTN

Bérr; vao biéu twong dé bat dau goép v

User Trung Udng - 13:57
| testngidung

|L.1.1. Dgi hji Hpi LETN
- Dang ky Dai b cip trung vong s2 ding k¥ kb tao yéu clu 16 chirc dai hdi va cic
cip s¢ nhin duoc théng bao véu chu ding kv thor gian va dia diém 16 chire dai hé1 &
cac cp.

Chon doan van ban can gép y @) 4 16 bin 88 ang thai 65 chire Dyi b

Bin 83 Viét Nam thé hién trang thii 8 chirc 8ai hoi cda cic don vi &
tit c cac clp

Cho phép zoom man hinh 3¢ xem chi tiét timg tink, timg huyén 4é
xem duoc trang thai 1 chire Dai hoi
Néu Gom vi 0o chura t8 chire Dai hi theo then gian ding kY (t6 chire
), admin céa clp trén c6 thi kifm sodt va xem xét diéu chinh thoi
gian t chirc cia dom vi
Xiy dung bao cao vé viéc cac dom vi 15 chirc Da: ho: tré (qua han so
Vo ding k¥

 Chuin bj dai hji: cap nhat van kitn dai b, gop ¥ van kién, Cp nhat danh

sich nhin s, bio 3o téag hop gdp § vin kién
*  Quy trinh 83ng k Dai hdi v chudn bi trude dai héi

L 68 Mot ]

—— Buoc 1: Trung wong hoi s& t3o sy kién Dai

1 i o2 s A exs thAees Wi

= Budc 3: Nhap noi dung gop



Nhép néi dung gop y!

Hiry Chép nhan

o Luu y: Dai biéu c6 quyén xda noi dung gop y cua chinh dai biéu

5. D& an phan bé dai bidu.doc
oo

{ X)
| Pham Mai Khanh - 09:22 04/01/2024 E
o T

Sira

HOI LIEN HIEP THANH NIEN VIET NAM
UY BAN TI:";“-"G UONG Ha Noi, ngay thang nam 2023
“Tai liéu trinh Héi nghi Doan
Héi Lién higp Thanh nién.
khoa V.

_ DPEAN
Dai biéu Dai hoi toan quéc Hoi Lién hiép Thanh nién Viét Nam
Ian thi IX, nhiém k§ 2024 - 2029

Uy ban Trung vong Hoéi Lién hiép Thanh nién Viét Nam khéa VIII xay
dung Dé 4n dai biéu Dai héi toan quoc Héi Lién hiép Thanh nién Viét Nam lan
thie IX. nhiém ki 2024 — 2029, nhu sau:

L CAN CUXAY DUNG DE AN

1. Diéu 16 Hoi Lién hiép Thanh nién Viét Nam d3 dwoc B Noi vu phé
chudn tai Quyét dinh s 476/QD-BNV ngay 14/10/2010; Hudng dan thyc hién
Diéu 18 Hoi Lién hiép Thanh nién Viét Nam va ¥ kién chi dao cia Ban Thuong
vu, Ban Bi thu Trung vong Poan TNCS Hé Chi Minh.

2. Ké hoach s6 85-KH/TWH ngay 17/7/2023 ciia Uy ban Trung vong Héi
Lién hiép Thanh nién Viét Nam v& t6 chirc Dai hoi Hoi Lién hiép Thanh nién
Viét Nam cdc cdp tién t6i Dai héi dai bidu toan qudc Hoi Lién hiép Thanh nién
Viét Nam lén the IX.

3.Péansd DATWH ngdy /10/2023 cia Uy ban Trung vong Hoi

2.5.4. Hinh anh dai hoi
Tai 1én cac hinh anh cua dai hoi tai muc “Hinh anh dai hoi”



‘ HE THONG QUAN LY VA DIEU HANH _
g HOILIEN HIEP THANH NIEN VIET NAM

g Ngén - User Trung Usng

QUANLY SUKIEN > Chi TI&t Dal Hol

8iéu D3 Théng ke

Chém Diém B§ Tiéu Chi TR Y = . a 3 =

Dai hdi cac cap nhiém ky 2024-2029 - Xa An Cu
Nhigm ky: 2024-2029

Don vi: Xa An Cu

Da diém: 23 Hing Vudng

Qudn Ly B3 Tiéu Chi

Phién 1
07:3010/01/2024 - 11:23 10/01/2024
Diém danh: 07:30 - 08:30

Quén Ly SuKién

> TiénDOTEC
"
2 ‘ Téi16n hinh &nh & l
o

» Danh Sach Dai Hoi

QudnLy Von Ban 3 Danh sdch nhéan sukién toan =

sau dgi hoi 1318334131318
Quéin Ly Bai Vit 3 1nghop gop y
8o Co

Quén Ly Tai Khodn

QuénLy Phén Quyén

Tailén hinh anh

Nhén nat dé tai 1én
6 i

Téida: 50 M8

Lwu hoan thanh tai lén

2.5.5. Danh sach dai biéu tham dy

- Thém danh sach dai biéu tham du dai hoi cia don vi, nhung thanh vién thudc danh
sach dai biéu tham dy ¢ quyén xem hinh anh, van kién dai hoi va thuc hién gop y
van kién, diém danh khi tham du dai hoi

- Luuy:
o Dai biéu tham du dai hdi c6 thé tré thanh thanh vién cua nhan su kién toan
va tham du dai hoi cap trén



-

HE THONG QUAN LY VA DIEU HANH _
HOI LIEN HIEP THANH NIEN VIET NAM

)

QUANLY SUKIEN » Chi Tiét Dal Hol

Bidu D6 Théng Ké
Chudn
Chém 9iém B5 Tiéu Chi N -
Dai hdi cdc cdp nhiém ky 2024-2029 - Xa An Cu
Nhigm ky: 2024-2029
QuénLy B3 Tiéu Chi

Don vi: Xa An Cu

Dia diém: 23 Hing Vudng
QuanLy SuKién Phidn1

07:3010/01/2024 - 11:2310/01/2024
Diém danh: 07:30 - 08:30

Quét GRCode

3 Van kign dai hoi

D3 Hinh &nh dai hi

Danh Sach Dai Hol 3 Danh

dg

u tham

Hoat Déng 03 Danh sach dgi bigu tham dy
Q@ coeuen
QuénLy Van 8an 3 Danh séch nhén sy kign toan

sau dai hoi

QuénLy Bai Viét 3 Téng hop gép y

840 Céo
QuénLy Tai Khodn

QuénLy Phan Quyén

o
A

eu -

=  Thém dai bi thém 1 dai biéu

Thém dai biéu tham du

vuil hép SDT dé kiém t
Nhap sb dién thoai kidm tra thanh vién e ——

céan thém c6 hoat dong hoac c6 tai khoan
trén hé thong khéng?

Xéc nhan

—

ser Trung Uong

Thém danh sach dai biéu
theo dang import excel

Thém 1 dai bidu _,

Téilén danh séch &

Khéng cé dir liéu

File méu excell import

Néu c6 xac nhan thém thanh vién




Thém dai bidu tham dy

Céin cuée cong dan
34646344634
Ho va tén
Trén Céng Lap
Don vj cong tac
Huyén Tuy An

Chic vy
Pho Chil tich

Théng tin cta dai bieu dwoc chon Dién thoai

0123456785

Email

huyen@gmail.com

» Tai lén danh s&ch - thém danh sach dai biéu

Danh sach ngusi ding

: 0 ¢dn bé sung théng tin bat budc
: Tai khoan chua cé trong hé théng can tao mai
A

S0 Namsiu cceo Neivchr | DA TINH/THANH QUAN/HUYEN PHUGNG/XA SHDEN cute
TINH CHI THOAI v

sTT HO VA TEN PONVIC

1 Tré Vén Phude Nam 04/05/2000 012345678912 01/12/2022 ABC  Thanh phd Hé ChiMinh = Quén 12 Phudng Hiép Thanh = 0987654321  mail@gmail.com Phuang b

2 Trinh Dinh Thanh ~ Nam = 04/11/1992 012345678912 | 01/12/2022 | CDF  Thanhphd Hé ChiMinh | Qugn 12 Phudng Higp Thanh | 0985772847 | demo@gmail.com Phuting H

Danh sach dai biéu dugc thém ti file excel

2

= File mau excel nhap danh sach dai biéu - Nhan vao biéu tuong file dé
tai file mau vé va nhap dir liéu theo noi dung yéu cau cua file



£ search Ngan Tiét

File me  Insert Page Layout Formulas Data Review View Automate Help 1 Comments &3 Share ~
o Jn AR fwiap Tex Gerera | E R ERE E e
" o | 81U oA B o | § - % 9 41| Somd fomn G| o oo | ek | s | e
Clipboard ] Font &l Alignment [ Number [ Styles cells Editing Add-ins ~
T9 - fe v
A B (€ D E i G =~
MAu import tai khoan ngui dung
1 Lwu y: Nhirng théng tii
2 Ho va Tén ay si S6 CCCD Ngay cap (DD/MM/YYYY)  Dia chi
3 1|Tra Van Phuéc 04/05/2000 012345678912 01/12/2022 ABC
4 2|Trinh Binh Thanh 04/11/1992 012345678912 01/12/2022 CDF
5
6
7
)

= Danh sach dai biéu tham du duoc thém

' HE THONG QUAN LY VA DIEU HANH

w7 HOILIEN HIEP THANH NIEN VIET NAM

QUANLY SUKIEN > Chi TIét Dal Hol

Biéu D4 Théng Ké

Chém Didm BY Tiéu Chi YY) o a Ny &
Bai héi cac cap nhiém ky 2024-2029 - Xa An Cu
Nhiém ky: 2024-2029

QuénLy B Tiéu Chi Don vi: Xa An Cu

Dia diém: 23 Hing Vudng

Phién1
07:30 10/01/2024 - 11:23 10/01/2024
Diém danh: 07:30 - 08:30

RSl o £ Van kign daiho Téilen danh séch & n

4 03 Hinh énh dai hg

»  Danh Sach Dai Hai 13 Danh séch dai biéu tham dy

DIEMDANH  DONVI CHUC VU SODIENTHOAI  EMAIL ceceo TRANG THA!

0ldn Huyén Tuy A Phé Chi tich

9 0lén Trung Uo Phé Chi tich Thudng try

Quén Ly Van Ban

Quén Ly Bai Viét

Danh sach dai biéu tham dy dai hoi da duoc thém

Bdo Cdo
QuénLy Toi Khodn

QuénLj Phan Quyén



2.5.6. Danh sach dai biéu tham dy cép trén

g Ngén - User Trung Udng

Biéu D3 Théng Ké

Chém Diém BS Tiéu Chi . N
Dai hoi cac cap nhiém ky 2024-2029 - Xa An Cu
Nhigm ky: 2024-2029

Qudn Ly B3 Tiéu Chi Don vi: X& An Cu
Dia diém: 23 Hung Vudng

Quén Ly SyKidn Phién 1

07:3010/01/2024 - 11:23 10/01/2024
Diém danh: 07:30 - 08:30

Quét GRCode
»  KhdiToo Dai Hi

2 Van kign di hoi Chon dai biéu tham dy dai hoi cap trén i
> PhEDuyetBoik 3 Hinh anh dai hoi theo danh sach dai biéu tham dy Dai hdi cia don vi

Khong c6 dir ligu
»  DanhSdch Dai Hoi 3 Danh sach dai bigu tham dy

» ot Dong 3 Danh séeh dgi bidu tham dy
(<] cdp trén
Quan Ly VanBan 3 Danh sdch nhén sy kign toan
sau dgi hgi
Quan Ly Bai Viét 3 Téng hop goép ¥
Bado Cao

Quén Ly Tai Khodn

Quan Ly Phén Guyén

Thém dai biu tham dy cép trén

Nhép ho tén, s dién thogl Tim kiém |

SODIEN HANH

STT HOTEN PONVI CHUC VU THOAI  DONG

1 TrénCongLap HuyénTuy An  Phé Chil tich 01234

Ngén - User TrungUong  TrungUong  Phé Chil tich Thudng trye 012349

e Déng1-2/2

Luuy:
o C6 thé tim kiém cac dai biéu bang s6 dién thoai hozc ho va tén
o Nhip vao thém dé dai biéu vao danh sach dai biéu tham du cap trén



Thém dai bigu tham dy cap trén

/ Pai biéu duoc chon

Nh@p ho tén, 58 dign thogi
STT  HOTEN DON VI CHUC VY G DIEN THOAI

TrénCongL@p  HuyénTuyAn  PhoChitich 012345

2 ~

Xac nhan thém cac dai biéu da
chon!

[[rimiém

HANH DONG




‘ HE THONG QUAN LY VA DIEU HANH ° @ Xeodeibidutanhoong

Théngbdo

w7 HOILIEN HIEP THANH NIEN VIET NAM

QUANLY SYKIEN > Chi TIét Dal HaI
Biéu D3 Théng Ké

Chém Diém B6 Tiéu Chi

Dai hdi cdc cép nhiém ky 2024-2029 - Xa An Cu
Nhigm k: 2024-2029

on vi: Xé An Cu

Dla diém: 23 Hing Vudng

Quan Ly B3 Tiéu Chi

Phién1
07:3010/01/2024 - 11:23 10/01/2024
Diém danh: 07:30 - 08:30

Quéin Ly SuKién

Guét GRCode

> oK
¥ Qamnl O D 03 van kig hoi
L £33 Hinh anh dai hai

sTT HO TEN DON VI CHUC VY SO DIEN THOAI HANH DONG
»  Danh Sach Dol Hél 3 Danh séch dgi b

1 Ngan - User Trung Udng Trung Uong Phé Chil tich Thuding tryc 0123456786 m
» - 3 Donh sach dai

o B 1

Quén Ly Vé&n Ban 03 Danh sach nhan sy kign toan

o

Co6 thé xoa dai biéu va chon lai

Pai biéu dwoc chon

Quén Ly Bai Viét g hop gopy
Béo Cdo

Quén Ly Tai Khoan

Quén Ly Phan Quyén

2.5.7. Danh sach nhan sy Kién toan sau dai hoi

Thém danh sach b8 nhiém dai hgi

Dan vicong tac
4+ Thém déng
ém nhiéu dai biéu

3
Chon don vj cdng tac va chirc vy méi cia dai bié Xéc nhd
sau khi kién toan thanh céng m

Chon dai bigu duoc kién toan




Thém danh séch ba nhiém dai hgi

Baibidu Don vj cong tae Chite vy

Ngén - User Trung Uong Trung Uong . Chittich

Dai biéu Bon vj cong tac Chite vy

Trung Uang . [pmcm tich

Trén Céng Lap

+ Thém dan|

oo ] xicovn

‘ HéﬂTHfiANG QUAAN LY VA DIEU AHA'\NH 3 Ngén - User Trung Udng
- HOI LIEN HIEP THANH NIEN VIET NAM ° g

QUANLY SUKIEN > Chi Tiét Dal Hol
Biéu D3 ThéngKe

Chém Diém B Tiéu Chi e e " L n 3 .
Dai hoi cac cap nhiém ky 2024-2029 - Xa An Cu
Nhigm ky: 2024-2029
Quén Ly BS Tiéu Chi Don vi: X& An Cut
Dja diém: 23 Hung Vudng
Quén Ly SuKién Phién 1
07:3010/01/2024 - 11:23 10/01/2024
Diém danh: 07:30 - 08:30
Quén Ly Vén Ban
Quét GRCode
Quén Ly Bai Viét
3 Van kign dgi hoi
Béo Cdo 3 Hinh anh dai hai
sTT HOTEN DON VI CONG TAC cHUC VU
3 Danh sgeh dai bidu tham dy
Quén Ly Tai Khodn Trén Cong Lop Trung Uong Phé Chu tich
3 Danh séch dai biéu tham dy
Q@ copuen 7] Ngén - User Trung Uong Trung Uong Chi tich
Quén Ly Phan Guyén
3 Danh séeh nhan sy kién toan

sau dgi h
LichSizH& Théng E——
énghop gép ¥

Danh sach nhan sy kién toan sau dai hoi
Téi Ligu Hudng Dan

Cai Dt

2.5.8. Téng hop gop ¥

Tong hop gop v 1a béo céo tong hop két qua gop y cua tat ca dai biéu tham du dai
hoi theo ting van kién



. b s 5 & 3 Ngén - User Trung Udng
HOI LIEN HIEP THANH NIEN VIET NAM L ros com

) HE THONG QUAN LY VA DIEU HANH

QUANLY SUKIEN > Chi Ti&t Dal Hol
Biéu D6 Théng Ké

Chém Diém B Tiéu Chi % N
Pai héi cdc cap nhiém ky 2024-2029 - Xa An Cu
Nhigm ky: 2024-2029

Don vi: Xa An Cu

Dia diém: 23 Hung Vudng

QuénLy B Tiéu Chi

Phién1
07:3010/01/2024 - 11:2310/01/2024
iém danh: 07:30 - 08:30

QuénLy SyKign

Quén Ly Vén Ban

Quén Ly Bai Viét

STT LOAI VAN KIEN TEN VAN KIEN BAT DAUGOP Y KET THUC GOP Y THOI GIAN TAILEN sOGoPY
Béo Céo 2 Hinh anh da
I 360 ca Dai hol HoI LHTN Nhan dé ta 16:42 08/01/2024 0ldn l
3 panh h dgi biéu thar o 4
Qudn Ly Tai Khodn r
1 Danh sdch dai bidu tham dy A s R
(<] e \ Sé Iwong goép y cla van kién

Quan Ly Phan Quyén 2: - - < . - = A
S T A Tai bao cdo gop y cla van kién

Danh sach van kién Dai hi

Lich SifHé Théng P —
ng hop gop y

Tai Liéu Huéng Dén

Cai Dat

* Lwu y: Website sé duroc cdp nhdt thém cdc tinh nang khac.



